
 

 

EMERGENCY PLANNING 
AND PROCEDURES - 
REVIEW & ASSESSMENT 

How has the pandemic affected our risk in relation to 
Emergency Procedures? 

Here at SHE Advises Ltd, we are aware of the many effects this will 

have had, including changes to working practices, numbers of 

employees on site and amendments to roles and responsibilities held 

by workers. 

 

It is essential that we consider and review our emergency 

preparations to ensure we keep our workforce as safe as possible 

from foreseeable events. 

Within the areas of Fire Safety, Emergency Evacuation procedures 

and First Aid, the implications of the changes you have had to make 

could be significant and we want to ensure you are managing these 

effectively.  

 

With this in mind we have compiled a short free guide to assist you 

to start focusing on this review and work towards ensuring suitable 

arrangements remain in place.  

Reviewing your 

Emergency 

arrangements 

____ 

Considering risk 

____ 

Revising procedures 

and control 

measures 

____ 

Special Risks and 

Hazards 

____ 

Making the most of 

your resources 
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EMERGENCY PLANNING 
AND PROCEDURES - 
REVIEWING FIRE  

Reduced levels of staff may have decreased awareness of potential 

risks to either causing fire, encouraging fire spread, or affecting 

means of escape. The Regulatory Reform Order 2005 requires the 

responsible person to review the Fire Risk Assessment when it is 

perceived to be no longer valid, or if circumstances have changed 

within your premises.  Have you reviewed yours? 

 

Changes to staffing levels, locations or specific roles and 

responsibilities are inevitable through the ongoing pandemic, and so 

you are advised to conduct a fire risk assessment review as soon as 

possible to assess your current risk level. Don’t forget to consider the 

effect on your employees with specific roles. 

Have materials and stock been relocated? Have their quantities 

grown due to changing levels of output/orders, or stockpiling? If so, 

this may reduce the effectiveness of control measures you had 

previously considered suitable and sufficient. 

 

These short guides are designed to highlight some of the aspects 

you may have to consider to manage the risks within your business. 

Please get in touch if you would like support with issues highlighted, 

or any further advice. 

Reviewing your Fire 

Safety arrangements 

____ 

How have changes 

affected risk levels? 

____ 

Special employee 

roles – Wardens and 

Marshals 

____ 

Locations of staff 

____ 

Fire Safety Checks 
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EMERGENCY PLANNING 
AND PROCEDURES - 
REVIEW EMERGENCY PROCEDURES 

Emergency Evacuation procedures may have been affected by some 

of the changes necessary in getting back to work during the 

pandemic. These could be significant and we want to ensure you 

review these on a continual basis as you make changes.  

Consider how a different layout within buildings, changes to staff 

locations and relocation of stock and equipment might have affected 

exit routes, signage and evacuation procedures. 

If Fire Marshals have been appointed, are they still considered as 

trained and operating within  their confidence and capability? Have 

you adapted their procedures with them to suit changes? 

Has a fire drill been carried out to ensure all staff, particularly those 

with special emergency roles, are aware of any changes to the 

previous procedures? 

These short guides are designed to highlight some of the aspects 

you may have to consider to manage the risks within your business. 

Please get in touch if you would like support with issues highlighted, 

or any further advice. 

Reviewing your 

Emergency 

procedures 

____ 

Specific roles – are 

staff confident? 

____ 

Locations of 

Emergency 

equipment 

____ 

Conducting drills 

____ 

Updating plans 
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EMERGENCY PLANNING 
AND PROCEDURES - 
REVIEWING FIRST AID 
Reduced staff numbers, increased pressure, increased work hours, 

distractions and fatigue are factors that may increase the chance of 

accidents occurring in the workplace. Are your First Aid provisions 

enough? 

You should carry out a review of your first aid needs assessment. 

Control levels you consider necessary under normal operating 

conditions should be reviewed in line with current circumstances. 

Consider any special risks or hazards (chemicals, manual handling, 

working at height etc.) and check to see if you still have an adequate 

number of trained First Aiders or appointed persons at work now. 

What if the persons holding these roles were forced to self-isolate? 

Have you lost any trained personnel recently? Should you be training 

more staff? 

Has equipment been relocated? Are all staff aware of revisions to the 

locations of first aid equipment? Who is monitoring any changes? 

 

These short guides are designed to highlight some of the aspects 

you may have to consider to manage the risks within your business. 

Please get in touch if you would like support with issues highlighted, 

or any further advice. 

Reviewing your First 

Aid arrangements 

____ 

Have you enough 

trained 1st Aiders? 

____ 

Training? 

____ 

Locations of staff  

____ 

Equipment location & 

Checks 
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